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[LOKYMEHT MOAMMCAH
BNEKTPOHHOM MOAMUCHIO

IHoJi0:xxeHue
0 IIKOJbHOM O0HOJIHOTEYHOM (POH/IE YHeOHNKOB, NOpsiAKe ero GopMupoBaHmusi,
yuera, NCNoJIb30BaHUSA U 00ecriedeHnsi COXPAHHOCTH

1. O01mue moJioxKeHUs

1.1. laanoe Ilonmoxkenue pazpadborano B cooTBeTcTBUH ¢ DenepaabHbIM 3akoHOM Ne 273-D3 ot
29.12.2012 «O6 obpazoBannu B Poccuiickoii ®@enepanumy ¢ u3MeHeHUsMH Ha 16 ampens 2022
rona, @3 ot 29.12.94 Ne 78-®3 «O Oubmmoreynom paene» B pemakiuu ot 11 wmrons 2021 r.,
[Ipukazom MunucrtepcrBa KyiabTypsl Poccuiickoit @enepanuu ot 8 oktsi0ps 2012 roga N 1077
«O0 yrBepxkaenun [lopsaka yuyera JOKYMEHTOB, BXOSIIUX B COCTaB OMOIMOTEYHOro (OHIA» C
n3MeHeHussMAd Ha 2 ¢eBpanst 2017 roma, Ilucemom MunmcTepcTBa 00pa3oBaHUS W HAYKU
Poccuiickoit @eneparuu ot 08.12.2011r. Ne MJI-1634/03 «O06 ucnonb30BaHUUA Y4EOHHKOB B
00pa3oBaTENFHOM TMPOIECCE», a TaKKe YCTaBOM 00pa30BaTENbHOW OpraHU3alMd W JAPYTHMHU
HOPMAaTUBHBIMH  TPaBOBbIMU  akTamu  Poccuiickoit ~ @enepanuu, periaMeHTUPYIOIIIMHI
JeSITeTbHOCTh OPTaHNU3aLNi, OCYIIECTBIISIONINX 00pa30BaTEIbHYIO ACITEIHHOCTD.

1.2. Hacrosmee I[lonokeHne O MIKOJbHOM OubanoTeunoM donge (mamee — IlomokeHue)
OTIpE/ICIISET MOPSAOK yueTa OUOIMOTeYHOTO (QOHIA M MEeXaHU3M (OPMUPOBAHUS, COXPAHHOCTH U
MPEIOCTaBIIEHUsI B TMOJb30BaHHE YUYEOHHKOB, YYE€OHBIX MMOCOOWH, Yy4eOHO-METOAMYECKUX
MaTepHUajIoB O0y4aroNIMMCs 00pa30BaTEIbHOW OpraHu3anuu (Jajee — IIKOJa), OCBAMBAIOIIUM
OCHOBHBIE 0Opa3oBaTellbHbIE TMPOrpaMMbl B Tpenenax (QeaepalbHbIX TOCYIapCTBEHHBIX
00pa3oBaTeNbHBIX CTAaHAAPTOB, a TaKXe 3aKPEIUIsieT OTBETCTBEHHOCTh BCEX YYAaCTHHUKOB
00pa3oBaTeNbHON e TEILHOCTH.

1.3. TlonsTus, ucnonb3yemsle B [lonoxeHun:

Yueonuk — yaebnoe uzganue, cogepxaiiee CUCTEMaTHUYECKOE U3JI0KEHNUE YIeOHOW NUCIUTUINHBI,
COOTBETCTBYIOIIIEE yueOHOM MporpaMmmMe U OPHUITHATHHO YTBEPKIACHHOE B KAYECTBE JAHHOTO BHUJA.
MoskeT ObITh MPECTaBIIEH B IEUaTHOU U AIEKTPOHHOU dopMe.

Yueonoe nocobue — yuebHoe wu3zgaHue, OMONHSIONIEE WM 3aMEHSIONIEE YaCTUYHO, WIH
MOJIHOCTBIO Y4eOHUK, OHUITHAILHO YTBEP)KICHHOE B KAYECTBE IAHHOTO BHIA.

Pabouaa mempadb — ydyeOHOE TOCOOME, HMEIIIEe OCOOBIM JTUIAKTHYECKUM ammapar,
CHOCOOCTBYIONINI caMOCTOATEIbHOU paboTe 00yJaromerocst HaJy OCBOEHHEM Y4eOHOTO MpeaMeTa.
Yueono-memoouueckue mamepuanvt — COBOKYIHOCTH MAaTE€pUalIOB, B TIOJHOM O0BeMe
o0ecreunBaIIUX MpernogaBaHie JaHHON AUCIUIIINHBI (aTJIachl, KOHTYPHBIE KapThl, IOYPOYHOE
MIJIAHUPOBAHUE, CPEJICTBA KOHTPOJIS 3HAHUH, CIIPAaBOYHBIC M3aHus, pabovre MporpaMMbl U T.1.).
Cpeocmea o00yuenusa u eocnumanusa — Jpyrue UCTOYHHMKHM y4yeOHOW uHOpManu,
MIpeloCTaBIIIeMble 00yJarOIIMMCs B X0/1e 00pa30BaTeIbHOM 1€ TEIbHOCTH.

1.4. Uenvto Hacrosimiero IlonoxkeHust sBASETCS CO3JaHUE YCIOBHM JUIsi MaKCHUMalbHOTO
obOecrieueHrss ydeOHOM JUTEpPaTypoill OOYYAaIOIIMXCS IIKOJIBI, TOBBIIMICHHE OTBETCTBEHHOCTH
MeJarornyeckoro KOJJIEKTUBA U CEMBH 3a MPABIWIIbHOE, PAllMOHAIEHOE HCIIOIH30BAHHE IIIKOIHHBIX
Y4eOHHKOB, OpraHu3anus paboOThl cpeau OOYYaroIIUXCsl W WX POAUTENICH 10 BOCIHUTAHHIO
OCO3HAHHOTO0, OEPEIKHOTO OTHOIIEHUS K YIEOHUKY.

1.5. Yuer noxkymeHTOB OMOIMOTEUYHOTO (POHJA SBISETCS OCHOBOW OTYETHOCTH U IJIAHUPOBAHUS
JeSTeIbHOCTH OMOIMOTEKH, CITIOCOOCTBYET OOECTIEUEHUIO €r0 COXPAHHOCTH.

2. ®opmupoBanue GoHIa YHeOHMKOB H NMOPSI0K yueTa (poHAa yueOHOI IuTepaTypbl


https://ohrana-tryda.com/node/3982

2.1.  KowmmiekToBaHue yueOHOTo GoHaa OMOIMOTEKH LIKOJIBI TPOUCXOIUT Ha OCHOBE €XKETOTHO
yrBepxkaaeMbix denepanbHbIX NepedyHel yueOHUKOB, PEKOMEHIOBAHHBIX K HMCIIOJIb30BaHUIO MPU
peanu3ali  UMEIOIIMX TOCYAApPCTBEHHYIO AKKPEAMTAIMI0 00pa3oBaTENbHBIX IMPOrpaMM
HayaJlbHOrO OOLIEro, OCHOBHOrO oO0miero, cpexHero ooOumiero oOpa3oBaHMs, IepedHei
OpraHu3alfii, OCYIIECTBISIOMMX BBINYCK YYE€OHBIX IOCOOMI, KOTOpBIE JOMYCKAIOTCS K
UCIOJIb30BAHUIO IIPU peaIn3alli UMEIOLINX FOCYyJapCTBEHHYIO aKKPEAUTAIMI0 00pa30BaTeIbHbIX
nporpamMm. ExxerogHo yrBepxaaeTcs nepeueHb y4eOHMKOB M yueOHBIX TOCOOUI 00pazoBaTeIbHOM
OpraHu3aLMH.
2.2.  OOpa3zoBarenbHas OpraHU3aIMs CaMOCTOSTEIbHA B BBIOOPE U OIPEICIICHUH:
* KOMIUICKTa YYEOHHMKOB, YYEOHBIX IOCOOM, Y4EOHO-METOAUYCCKUX MaTepHasOB,
o0ecreYnBaOIIUX MPernoiaBaHie yueOHOro MpeaMeTa, Kypca, AMCUUIUINHBI (MOIYIIS);
« cpeactB o0ydeHHMs M BocnuTaHus. BpiOop cpeactB oOydeHHMs M BOCHUTaHMSA
ompexensercs crnenudukon coaepxkaHus U GopMON OpraHu3anuud 00pa30BaTEIHLHOU
NesITebHOCTH.
2.3. llomomnenue yueOHOro QoHma obecneunBaeTcs 3a CUET CpelncTB (emepanbHOTO,
pPErMOHANBbHOIO0, MyHHUIMIANbHOrO OromxkeroB (cr.35, 1n.2 @enepanbHoro 3akoHa «OO6
obpazoBannn B Poccuiickoit ~®exepaunn»); WHBIX HUCTOYHMKOB, HE  3alpelIeHHBIX
3akoHoJaTeabcTBOM P®d, B T.u. 0e3BO3ME3HOrO IOXKEPTBOBAHUSA (PUIUUYECKUMHU W/HUIH
IOPUINYECKUMU JINLIAMH.
24. B mensax obecrnieueHus: o0yyarommxcs yaeOHUKaMu, Y4eOHBIMHU MOCOOUSMU IIKOJIA MOXKET
B3alMO/JICIICTBOBATh C IPYIMMH 00111e00pa30oBaTebHBIMU OpraHU3alUs MU pailoHa, YTpaBiIeHUEM
oOpa3oBaHHs.
2.5. HenocpeacTBeHHOE PYKOBOICTBO M KOHTPOJb PaOOTHI MO CO3/IaHUIO U CBOEBPEMEHHOMY
MOTIOJIHEHUIO  OMOJIMOTeYHOro (OHJA IIKOJIBHBIX YYEOHHUKOB  OCYLIECTBIISICT  JUPEKTOP
00pa3oBaTeNbHON OPTaHU3AIIH.
2.6. JlomyckaeTcsi HCIOJb30BaHME y4yeOHO-METOJUYECKUX KOMIUIEKTOB, BXOJAIIMX B
@DenepalibHbIl  TEepeyeHb Y4EOHHMKOB, coIVlacoBaHHBIX Ha [legarornueckom coBere W
YTBEPKICHHBIX PUKA30M TUPEKTOPA IIKOJIBI.
2.7.  Jlns >pheKTUBHON OpraHU3allui 00pa3oBaTEIbHON JESITEIHHOCTH HCIIONB3YETCsl YU4eOHO-
METOAMYECKOE 00eCTIeYeHHEe U3 OJJHOM MPEeAMETHO-METOANYECKOM JINHUM.
2.8.  Tlpomecc paboTsl o popmupoBaHuio GoHIa YIeOHOH JIUTEPATYPhl BKIFOYACT CIICIYIOIHE
JTarbl:
e paboTa TMeAaroruuecKkoro KoyekTuBa ¢ DemepanbHbIM  IEepeyHeM  y4eOHHUKOB,
PEKOMEHIOBAaHHBIX (JIOMYIIEHHBIX) K UCTIOIh30BAHUIO B 00pa30BaTEIbHBIX OPraHU3aIHUsX;
® [OJrOTOBKA CHHMCKa yU€OHMKOB, INIAHUPYEMBIX K HCIIOJIb30BaHUIO B HOBOM Y4€OHOM rojy;
® TIpeJOoCTaBlIeHHE crucka ydeOHWKoB [lemarormueckoMy COBETYy Ha COTJIACOBaHHE U
YTBEPKICHHE;
® MarHOCTHKAa YpPOBHS O00€CleYeHHOCTH oO0ydJaromuxcs ydyeOHOM muTeparypoil Ha
CIIEAYIOIIMNA y4eOHBIH IOl B COOTBETCTBUU ¢ KOHTMHI'€HTOM OOYy4arolIMUXcCsl, COCTABICHUE
MEePCIEKTUBHOTO TJIaHa KOMIUIEKTOBaHUs yueOHOTO (hOH/A;
e odopmieHHe 3aKaza Y4eOHHMKOB M Y4EOHBIX MOCOOMI B COOTBETCTBHH C YTBEP)KICHHBIM
CIHMCKOM Y4eOHHKOB U TJIAHOM KOMITJICKTOBAHUS,
® TIPOBE/ICHUE AayKIMOHA W 3aKJIIOYEHHE JIOTOBOpAa C IMOCTABIIMKOM O 3aKyNKe Y4eOHOH
JTUTEPaTypHI,
® [IpUEM M yYeT BHOBb IOCTYNHBILEH ydeOHOU IUTEpaTypbl B ONOIHOTEKY.
2.9. bubnuoreunsiit GoOHA HIKOIBHBIX YUYEOHHMKOB YYHUTHIBACTCS M XPAHUTCS OTAEIHHO OT
OCHOBHOTO (hOH/Ia MKOJIBHON OMOITHOTEKH.
210. K oubnuomeunomy ¢pondy yuedonoun numepamypot (yieOHOMY QOHIY) OTHOCSTCS
y4eOHHKH, ydeOHbIe oco0us1, opdorpaduueckue croBapu, MaTeMaTUUECKUE TaOIHIIbI, COOPHUKH
yIpakKHEHUH U 337124, MPAKTUKyMbl, KHUTH I YT€HUs, XPECTOMATUH, pabo4ne TeTpaju, aTiachl,
KOHTYpHBIE KapThl B TI€YaTHOM | DJEKTPOHHOM BHJE, COJIEpP)KAHHE KOTOPBIX OTBEYAET
TpeOOBaHUSM  TOCYIAapPCTBEHHBIX 0o0pa3oBaTeNIbHBIX  CTaHJAPTOB, o0ecreynBaroIuX



MIPEEMCTBEHHOCTh HW3YYEHHUS JUCHUIUIMH M CHUCTEMaTHU3UWPOBAHHBIX IO 00pa3oBaTEIbHBIM
obnacTsm.
2.11. JlokyMeHTHI, BKIO4aeMble B (GoHA OmOIMOTEKH, Mapkupyrorcs. IIpu 3ToM MOryT OBITH
UCIOJIb30BaHbl IITEMIIEIH, KHI)KHBIE 3HAKHM, UHIUBHYaJIbHbIC HITPUXOBBIC KOABI, APYrHe BUIbI
MapKHPOBKH.
2.12. JIoKyMeHTBHI TIOCTYNMAalOT B OHONHMOTEKY M BKJIIOYAIOTCS B OMOJMOTEYHBIM (OHJ B
pe3yabTare IMOCTaBKH 00S3aTENbHOTO S3K3EMIUIpa, IMOKYNKH (HMOJAMHCKH, OOMEHa, JapeHus,
[IOKEPTBOBAHMSA, KONMPOBAHUSA  OpPUTMHAIOB M3  (¢oHIa  Oubimoreku). JlOKyMEHTSI,
MOJITOTOBJICHHbIE K NpHUeMy B OuOIMOTEeYHBIH (hOHA, MOABEpraroTcs MEepBUYHOM 00paboTKe U
UHAUBUYaJIbHOMY YYeTy.
2.13. JIOKyMEHTBHl TNMPHHUMAIOTCS 1O NEPBUYHBIM YYETHBIM JOKYMEHTaM (HaKJIajHas, akT),
BKJIFOYAIOIUM CIIMCOK MOCTYTIJICHUH.
2.14. TlpueM JOKYMEHTOB, NOCTYNAIOMIUX B OHOIMOTEKYy O€3 MEepBHYHBIX JOKYMEHTOB Ha
0€3B03Me3/1HOM OCHOBE (00s3aTeNIbHBIE IK3EMIUISPHI, IEHO3UTHBIE FK3EMIUISIPhl MEXYHAPOAHBIX
OpraHu3anyii, 0e3BO3ME3/IHBIC MOCTYIUICHHUS W3 HEM3BECTHBIX M AHOHMMHBIX HCTOYHHUKOB),
oopmIsieTcss akTOM O IpUeMe JOKYMEHTOB.
2.15. Ilpuem IOKYMEHTOB, MOCTYMAIOIIUX B OMOIMOTEKY OT IOPUANYECKOTO, (pr3nyeckoro immna
B BUJIE Jlapa ¢ yKa3aHUEM ero Ha3HaueHMs JUIsl MOMOJIHEHUs! OUOINOTeYHOro GoHaa, OpopmIIseTCs
JIOTOBOPOM IOXKEPTBOBAHUSA B COOTBETCTBHH C ['pakpaHckuM kojekcoMm Poccuiickoin @enepannn
(ct. 574, 582).
2.16. IlpueM NOKyMEHTOB OT YMTATENCH B3aMEH YTEPSHHBIX M MPHU3HAHHBIX PaBHOLECHHBIMH
yTpaueHHbIM, O(OpMIIIETCS AaKTOM O TMpuéMe JOKYMEHTOB B3aMeH YTepsHHBIX. B akre
yKa3plBaeTcs  (amMuius, WHUIUAIBl  YHUTATeNs, CBEOCHHS 00  YTEePSHHBIX  H3JAHHIX
(perucTpanMoHHBIH HOMEp, KpaTkoe OuOarorpapuueckoe onucaHue U3JaHus, LieHa) CBeACHUs O
MPUHATHIX M3IaHUAX (KpaTKoe OMOIrorpaduueckoe onucaHne u3IaHus, eHa), MOANNCH YUTATEs
Y IPUHUMAIOLIEH CTOPOHBI.
2.17. VYuér oubmmoreynoro ¢oHma y4eOHOU JMTEpaTyphl OTpakaeT MOCTYIUICHWE, BBIOBITHE,
o0I1yt0 BeJIMYMHY (OHAA Y4EOHMKOB, M CIY’)KUT OCHOBOM €ro IpaBUJIBHOTO (OPMHPOBAHUS,
IIEJIEBOTO UCTIONB30BAHUS U COXPAHHOCTH, OCYIIECTBIICHHSI KOHTPOJIS 32 HATMYUEM U JBHKEHUEM
y4eOHUKOB.
2.18. IIpomecc yuera OuOMMoTe4HOro (OHIA YICOHHKOB BKIIFOUACT: NMPHEM, IITEMIIEIIEBAaHHE,
perucTpanuio NoCTyIUIeHUs, paclpe/ieieHus 10 KjlaccaM, BbIOBITHS, a TAK)Ke MOJBEIEHE UTOTOB
JBIKEHUS (POHJIA U €T0 TTPOBEPKY.
2.19. Bce onepanuu no y4etry MpOM3BOAATCS 3aBENYIOIIMM OMOIMOTEKOM, CTOMMOCTHBIN yuyeT
BeneTcs OyxranTepuen, oOcimyxuBaromiei mkony. MuBeHTapusamus yueOHOro QoHma U cBepka
JAHHBIX ONOIMOTEKN U OyXTanTepuu MPOBOJIUTCS €KETOTHO.
2.20.  Yuer y4eOHOU JTUTEpATyphbl OCYIIECTBIISIETCS TPYIIIOBBIM criocoOoM 1 Benetcs B «Kuure
cymmapHoro yuyetay (manee - KCVY) u (unu) snektpoHHoM Buae. KCVY yueOHHKOB XpaHUTCS B
O01OIMOTEKE MOCTOSHHO.
2.21.  KCY cOoCTOUT U3 Tpex yacTeu:
Yacts 1. [loctymenue B gouna. B 3Ty vacth 3amuchiBaeTcsi 0011ee KOJUYECTBO MOCTYMUBIINX
y4eOHUKOB M MX CTOMMOCTBH C 00s3aTelIbHBIM YKa3aHHEM HOMepa M JaThl COMPOBOAUTEILHOTO
nokymenTa. Homep 3anmcu exxeronHo HaunHaercs ¢ Ne 1 m ua€t no nopsiaky nocTyIIeHH.
Yacte 2. BpiObiTHe 13 (oHma. B 3Toil uyacTu 3amuchIBalOTCS HOMEpa AaKTOB Ha CIHCAaHUE
YU4eOHHMKOB C YKa3aHHUEM JaThl YTBEPKICHUS aKTa M OOIIETr0 KOJIMYECTBa CIHCAHHBIX YUeOHHKOB
Ha oburyro cymmy. Hymepanus 3anuceid o BEIOBIBIIUX U3JJAHUAX U3 TOJa B TOA MPOJOIKACTCS.
Yacte 3. Utorn yuera nBuxeHus GoHIOB. B TpeTbeil yacTH 3alMCHIBAIOTCS UTOTU JIBUYKEHUS
¢doHa yUeOHUKOB:

+ o01Iee KOJIMYECTBO MOCTYMUBIINX YICOHHKOB 33 TEKYIIHH T'OJl, HA CYMMY;

+ o011ee KOJTUYECTBO BBIOBIBIINX YYEOHUKOB 32 TEKYILUH roJl, HA CYMMY;

« o0miee KOJMYECTBO YYEOHHKOB, COCTOSIIIMX Ha ydeTe Ha | sSHBaps IMOCIEAYIOIIETO

rojia, Ha CyMMY.




2.21. VapuBuayanbHBIA (TPYNIOBOM) y4eT Y4eOHMKOB OCYIIECTBIISAETCS B KapTOTEKE ydyeTa
YU4eOHMKOB Ha KaTaJlOXHBIX KapTOYKaxX CTaHAapTHOTO pa3mepa. Ha kaprouke yka3bIBaeTcs
pEeruCTpallMOHHBI HOMep, OubnHorpaduueckoe onucaHue y4eOHMKA, CBEACHUS O KOJIUYECTBE
MOCTYMUBIIMX y4eOHUKOB C yKa3aHUEM ILeHBL. [Ipu HEOJHOKPATHOM IMOCTYIJICHUH y4eOHUKa, HE
UMEIOIEM OTJIMYHMHA, KpOME roja M3/JaHUus M IEHBI, BCE MOCTYIUICHUS 3aHOCATCS Ha EIUHYIO
KapTouky. Eciu sxe B yueOHHKE BHECEHBI JIOTIOJIHEHHSI M M3MEHEHHUSI, TO Ha HErO 3aBOJIUTCS HOBast
KapTouka. KapTouku paccTaBisioTcs B yYETHYIO KAPTOTEKY 10 KJIaccaM, a BHYTPH KJIACCOB — I10
npeameram. [locie cricanust BceX YUeOHHKOB KapTOYKH M3BIMAIOTCS U3 KAPTOTEKH.
2.22. Y4eTHble KapTOUYKH Y4YEOHHMKOB PETUCTPUpYIOTCS B «KypHase perucrpanuu y4eTHBIX
KapTo4eKk OMOIMOTeuHOro ()OHJIA IMIKOJILHBIX YYeOHHKOBY», KOTOPBIH BeIeTCs M0 00pasily: HOMEp
10 MOPSAKY, Ha3BaHUE, Ki1acc, Ne akTa BBIOBITHS KAPTOUKH.
2.23. Ydery momjiexxaT BCe BHIbI y4YeOHMKOB M y4eOHBIX mocoOuii. Paboume TteTpamu,
JIUIAKTUYECKUE MaTepHaibl, TaOJHIbI, TPOMUCH, KOHTYPHbIE KapThl, aTJIachl SBISIOTCS
JOKYMEHTaMH BPEMEHHOTO xapakrepa. Mx yder npousBomutcs B «TeTpaam ydeta ITOKYMEHTOB
BPEMEHHOTO XapaKTepay.
2.24. Ha npvHSATHIX MEPBHYHBIX YYETHBIX JTOKYMEHTAX MMPOU3BOIMUTCS 3aIlUCh, MOITBEPKIAOIIAS,
YTO MOCTYNHBIINE JOKYMEHTHI NMPHHATH B OMOIMOTEYHBIN (OHI KaKk B 0OBEKT 0cO00 LEHHOTO
JIBUKUMOTO uMyiecTna (nanee - OLIJIN) min kak B 00bEKT MHOTO JABHKUMOTO UMYIIIECTBA.
2.25. IlepBu4HbIE y4eTHBIE TOKYMEHTHI, MOATBEpXKIAtOMUE (AKT MOCTYIJICHHUS, NMEPEAaloTCs B
OyXraiatepuio AJis BKIIOUEHUS B y4eT OMOINOTeUHOro POHA.
2.26. ExxexBapTaibHO, IPH yCIOBUHM m3MeHeHus cocraBa OLI/IU, cBenenus 06 o0mmemM KOTMIecTBe
U CTOMMOCTH JOKYMCHTOB, BKJIFOUYEHHBIX B COCTaB OMOIMOTEYHOro (OHAA, KaK 00BEKT 0c000
[IEHHOTO IBYKUMOTO UMYIIECTBA, TIEPEAIOTCS YIPEAUTEIIO.
2.27. BzaMeH yTepsSHHBIX WM HCIOPYCHHBIX YYCOHHKOB TNPUHUMAIOTCS JIPYI'He KHHTH,
HEOOXO/MMBIC MIKOJE. YUEeOHHMKH, YTepPSIHHbIE W MpPUHATHIE B3aMeH, YUUThIBaloTCs B «Terpamu
ydeTa KHUT U JAPYTUX JOKYMEHTOB, IIPUHATHIX OT YUTATEINICH B3aMECH YTEPSHHBIX).
2.28. Yd4er BKJIIOYAET PETUCTPAIMIO MOCTYIUICHHS JOKYMEHTOB B OMOMMOTEYHBIH (OHJI, HX
BBIOBITHS 13 (DOHJIA, UTOTOBBIE JJaHHBIE O BelMYuHEe (00beMe) Bcero OnMdInoTeyHoro (hoHIa U ero
M0/Ipa3esioB, CTOUMOCTb (hOHAA.
2.29. OcHoBHbIE TpeOOBaHMUS, IPEIBABISEMbIC K YUeTy OUOIMOTeuHOTO doH !
s TIOJHOTA M JOCTOBEPHOCTH YYETHOH MH(OpMAIIHH;
*  OINEpaTUBHOCTH;
*  JOKYMEHTHPOBaHHOE O(OpMIICHHE KaXKIIOTO MOCTYIUICHHS B (JOHI M KaKIOTO BBIOBITHS
u3 pouna;
*  COBMECTHUMOCTh TpPHEMOB H (OpM Yydera, WX HAJSKHOCTh TPH MaAPaJUICTHHOM
UCIOJIb30BaHUM TPATUIIMOHHON M aBTOMAaTU3MPOBAHHON TEXHOJIOTUHN yUeTa;
*  COOTBETCTBHE HOMEHKIIATYpHl TOKa3arenel ydeTa (poHma aHAJOTHYHBIM IMOKa3aTeIsIM
rocy/1apCTBEHHON OMOTMOTEYHON CTATUCTUKH.

3. llopsanok BbIIA4YH M BO3BpaTa y4eOHHKOB
3.1. Tlopsmok monb3oBaHus ydeOHOU JuTepaTypoil omnpenensercs [lomoxernnem o OubIMoTeke,
[IpaBunamu noab3oBaHus 6uOGIMOTEKON U JaHHBIM [lonoxkeHuneM.
3.2. K oO6yuyarommmcs, OCBaUBaIOLIUM OCHOBHBIE 00pa3oBaTelIbHbIE MPOrpaMMbl B Mpejenax
(benepanbHBIX FOCYJapCTBEHHBIX 00pa30BaTEIbHBIX CTAHAAPTOB, OTHOCSATCS:

« oOydaromuecs, OCBanBaIOIINE MTPOrpaMMy HauaJIbHOTO 00IIIero 00pa3oBaHus;

« oOyuyaromuecs, OCBauBaoIIKE MPOrpaMMy OCHOBHOT'O 00IIero 0Opa3oBaHus;

« oOydaromuecs, OCBaBaIOIINE TPOTPAMMY CPETHEro 00IIero 00pa3oBaHus.
3.3. Illkoma OecruiaTHO oOecneunmBaeT OOydJaloUIMXCs Yy4eOHUKaMH, y4eOHbIMM U y4eOHO-
METOJIMYECKUMH TOCOOMSMHU B COOTBETCTBHUM C (eAepalbHbIM IEpEeYHEM YUeOHHKOB,
PEKOMEHIOBAaHHBIX (JIOMYIIEHHBIX) K HCIIOJIb30BAHUIO TIPU PeaIn3allMi UMEIONIMX aKKPEAUTALHIO
00pa3oBaTeNbHBIX MPOTPAaMM HAYaJIbHOTO OOIIEro, OCHOBHOTO OOIIEro, CpeIHero OoOIIero
oOpa3oBaHusi B Tmpenenax (QeaepanbHbIX TOCYAAPCTBEHHBIX 00pa30BaTEeNbHBIX CTaHAAPTOB.



ObecneueHne OO0yYarOIIMXCS YKAa3aHHBIMUA H3/aHUSMH OCYILIECTBISICTCS 3a CYeT H3AaHui,
uMerImuxcs B GOHAE MKOIbHON OnOmuoTeku. bubmuorednsld (GOHI €XKETrOqHO TMOTOTHSAETCS
HEOOXOAUMBIMU YYEOHUKAMH, yUeOHBIMU U Y4€OHO-METOAMYECKIMH TOCOOUSIMHU.

3.4. YuebHas nurepaTypa HCIOIB3YETCSd HE MEHEe 5 JIeT, HO MPHU COOTBETCTBUU DenepalibHOMY
crangapty U degepasbHOMY MEpeuHI0 y4eOHMKOB MOXKET HCIONb30BaThes 10 10 et (mucemo
MunwucrepcTBa oopasoanus U Hayku PD ot 08.12.2011r. Ne MJ[-1634/03).

3.5. VYueOHmku, ydeOHbIE TMMOCOOMS W y4eOHO-METOIUYECKHE MAaTepHaNIbl, HEOOXOJIUMBIE
oOyyarolmumMmcsi JUIsli OCBOEHHS Y4YeOHBIX NPEIMETOB, KypCOB, AMCLUMIUIMH 3a TMpeaeraMu
(benepanbHBIX  TOCYZAPCTBEHHBIX  00pa30BAaTENbHBIX  CTAHAAPTOB, POAMUTENH  (3aKOHHBIC
MPEICTaBUTENN) IPUOOPETAIOT CAMOCTOSITENBHO.

3.6. JleTaM-uHBaIUAAM U JETSIM C OTPAaHHYEHHBIMH BO3MOXKHOCTSIMHU 3/I0POBbsI, 00YJalOLIMMCS Ha
JIOMY IO OCHOBHBIM 00I11€00pa30BaTENIbHBIM MPOrPaAMMaM C HCIIOIb30BAaHUEM AMCTAHIIMOHHBIX
00pa3oBaTEeNbHBIX TEXHOJOTHI Ha MEPHOJ MOTydyeHHs 00pa30BaHUs YUCOHHKH MPEIOCTaBISIOTCS
B I10JIb30BaHKE OECILIATHO.

3.7. YuebHukH, ydeOHbIE TTOCOOUS M y4yeOHO-METOIUYECKUEe Marepuaibl (paboyue Mporpammel,
MOYPOYHOE MJIAHUPOBAHUE, METOJUYECKUE MOCOOUS U T.I.) JUISl JTUYHOTO IOJIb30BAHUS YUUTEIS
IIKOJIBl MTPHOOPETAIOT CaMOCTOATENbHO. Ecny naHHBIE M3TaHUS MMEIOTCS B HAJIMYUU B (POHIE
OuOIMOTEKH, yUuTeNs 00eCIeYNBAIOTCS UMH B €IUHUYHOM dK3EeMIUISIpe OecTiiaTHO.

3.8. YueOHuku, yueOHbIE U Yy4€OHO-METOIMUYECKHE TOCOOMS MPEJOCTABISIOTCS OOYYaroUIMMCs
IIKOJIBI B TUYHOE TMOJIb30BaHUE M0 OJIHOMY KOMILJIEKTY CPOKOM Ha OJIMH TOJi HE3aBUCHUMO OT TOTO,
Ha Kakoil Cpok 0OydeHHs] OHU pacCUMTaHbl. BTOpOil KOMITJIEKT y4eOHUKOB MOXET OBITh BBIAH IO
3asiBJICHUIO POJUTENIE B CBSI3U C YXYAIICHHEM 3J0pOBbS OOy4aromierocss Mpu HATUYHH
CBOOO/IHBIX SK3EMILIPOB B OMOINOTEKE.

3.9. Ilepen HauamoMm ydeOHOro rojga OWOIMOTEKapb BbIAAET yYEOHHKH HA KJIACC KIACCHBIM
pykoBomutensiM 1-11 kmaccoB mo rpaduky, YTBEpXKAEHHOMY IUPEKTOPOM INKOJBI. Bbimaua
y4eOHOU JTUTepaTyphl KIACCHBIM pyKoBoauTelsaM (ukcupyercs B «KHure Bbiiadnl y4eOHUKOB» U
MOJITBEPKIACTCS MOMUCHIO KIIACCHOTO PYKOBOIUTEIIS.

3.10. OGyyaromuecs MWKOJIbI MOJIy4aroT YU4eOHUKU M ydyeOHble mocobus u3 (ponaa 6ubinorTeku y
KJIACCHBIX PYKOBOJUTEJEH B Hauajae ydeOHOro rojaa. Beimaua y4eOHMKOB M y4eOHBIX MOCOOMM
poauTtensaM 1-x kinaccoB U o0ydaromumes 2-9 ki1accoB pUKCUPYETCs KIIACCHBIMU PYKOBOIUTENSAMHU
B «BesoMocTH BeIIauM W BO3BpaTa YUeOHHKOBY» M TIOJATBEPKAACTCS JIMIHOM TOIMHUCHI0 OHOTO U3
poaureneil odyuatomerocs B 1 kiacce, a Bo 2-11 kiaccax — AMYHON MOJMMCHIO 00y4aroIIerocs.
«BemoMocTy BRIIaYM M BO3BpaTa YYeOHHKOB» XpaHATCS B Oubmmoreke. KiaccHeie pykoBoAUTEN
1-11 xnaccoB mpoBOJAT Oeceny-MHCTPYKTaK OOydalOLIMXCS CBOEro Kjlacca M HMX poJUTeNeH
(3aKOHHBIX MPEJICTABUTENEH) O MpaBUJIaX TMOJIB30BAHUS yUSOHUKAMH.

3.11. B UCKIIOUUTENBHBIX CIy4asx oOydaromuecs (JOKHUKU, BHOBb MPUOBIBIINE, a TAKKE IS
noarotoBku k OI'D u EI'D, Ha nerHee oOyueHHE) TONYYarOT Y4YEOHMKH y OHOIHMOTEKaps.
YyeOuuku i moaroroBku k OI'D um EI'D obywarommmes 9-x u 11-x KilaccoB M BHOBB
MPUOBIBIIMM BBIJAIOTCA TOJBKO MPU HAIMYMKM HX B OuOmmoreke. Brimaua HE0OXOIMMBIX
y4eOHUKOB Ha JIETHUH MepUol PUKCUPYETCs B UUTATEIbCKUX (POpMyIsipax MoJl JUYHYIO HOMHChH
o0ydJaronmxcs.

3.12. Y4yeOHUKHM MOTYT OBITh BBIJJaHBI KaK HOBbIE, TaK M UCIOJIb30BaHHBIE paHee. B TeueHne oqHoM
HeJen 00yJaroIIrecs JOIKHBI POCMOTPETh BCE YUSOHUKH M yueOHBIE TOCOOMS, BEI/TAHHBIC UM B
JUYHOE ToJb3oBaHUE. [Ipu oOHapyXeHUH [edeKTOB, MEIIAOIIUX BOCHPUATHIO Y4eOHOTO
MaTtepuana (OTCYTCTBHS JIUCTOB, MOPYM TEKCTa) OOyYaAIOLIUICS WM €ro POAUTENH (3aKOHHBIE
MIPEICTABUTENN) MOTYT OOPATUTHCS B OMOIMOTEKY JUISl 3aMEHBI €r0 IPYTruM. Y YeOHUK MOXKET OBbITh
3aMEHEH IpH ero Hanuyuu B ponae Oubnnotexu. [lo ucreyeHnn ykasaHHOro cpoka MpEeTEeH3UH 10
BHEIIHEMY BUAY M KauecTBY yuyeOHHMKa OMOIMOTEKON He MPUHUMAIOTCS, a OTBETCTBEHHOCTH 32
oOHapyXeHHble Je(peKThl B ClIaBaeMbIX Y4eOHHKaxX HECeT TOT OOy4alolIUMCs, KOTOPbIM HUMH
MIOJIb30BAJICS.

3.13. B xonIe yueOHOrO roja W MpH MEpexojie OOyJaromerocs B TEYCHHE Y4eOHOTo Toja H3
IIKOJIBI B JIPYTyl0 OOpa3oBaTeNbHYIO OpPraHM3alMI0 Y4eOHHKH, ydeOHble mocobus, pabouue



TEeTpagu W Y4eOHO-METOAMYECKHE MaTepHalbl, MPEIOCTABICHHBIE B JHUYHOE IOJIH30BaHUE
0o0ydJaronuxcs, BO3BpAIIAOTCs B OMOIMOTEKY IIKOJIBL. B ciydae mopun wim yrepu ydeOHHKa,
y4e0HOro WM y4eOHO-METOIUYECKOT0 TOCOOUsS, MPEAOCTABICHHOTO O0YyYaroImeMycsl B JTMYHOE
MOJIb30BaHKE, POJUTENN (3aKOHHBIC TPEACTABUTEIN) 00sS3aHbI BO3MECTHUTH YIIEPO W BEPHYTH B
O6uOIMOTEKY HOBBIN y4eOHUK.

3.14. OGyyvaromuecs BBITYCKHBIX KJIACCOB TEpe/I MOJYyYCHUEM JTOKYMEHTa 00 OKOHYAHUH IIKOJIBI
00s13aHBI TTOJTHOCTHIO PACCUUTATHCS C OMOIMOTEKOM (TI0 00XOTHOMY JIHCTY).

3.15. Bo3BpaT yueOHHKOB B KOHIIE Y4EOHOTO T'0/la OCYIIECTBISETCS M0 rpauKy, COCTABICHHOMY
3aBeqyrouled OMONMMOTEKOW M YTBEP)KICHHOMY JHMPEKTOpOM InKombl. [lpuem y4eOHMKOB
MIPOU3BOJIUTCS:

« oT obyyaromuxcs 1 — 8, 10 k1accoB - KIIaCCHBIMHM PYKOBOJUTEISIMU;

« or oOywaromuxcsa 9 u 11 kmaccoB - 3aBemyromeld OWOIMOTEKON COBMECTHO C
KJIACCHBIMU pyKoBonauTensiMu. KiaccHblii pykoBogutens obOecrneunBaer 100% siBKy
00y4aroIuXxcst CO BCEMH YUeOHHKAMH B COOTBETCTBUH C TPAPHKOM.

3.16. OoOyuarommecss 00si3aHBI CAAaTh YYEOHMKH B IIKOJbHYIO OHOJIMOTEKY B COCTOSIHUH,
COOTBETCTBYIOIIEM €IMHBIM TPEOOBAHHUSM 110 X MCIIOJIb30BAHUIO U COXPAHHOCTH.

4. BpiObITHE YUeOHUKOB U3 0M0J1M0Te4HOr0 oHIa
4.1. Cpok ucrosib30BaHusl yueOHUKA HE MEHEE IISTH JIET.
4.2. BriObITHE YyueOHUKOB U3 (hOHIa OMOTMOTEKH MTPOU3BOIUTCS O IPUUUHAM:

«  BeTXOCTHU ((PHU3HUECKHUI U3HOC);

*  YCTapesroCTH IO COJIEPKAHMIO;

« yrepe (C yKa3aHHEM KOHKPETHBIX OOCTOSATEIIBLCTB YTEPH).
B akre o BbIOBITHH (UKCHUPYIOTCS CBeleHUs 00 yuyeOHMKax, MCKIIOYaeMbIX TOJBKO IO OJHOM
IpUYUHE.
4.3. Cnucanue y4eOHUKOB MPOBOAMUTCS HE pexe OAHOro pasza B rof. Ha xaxablil B crivcaHUs
(«Betxuey, «YcrapeBUIre MO CONEPKAHUIO», «Y TEPSHHBIC YUTATEISIMUY») COCTABISETCS aKT B 2-X
9K3EMIUISIpax, KOTOPBIM MOJNMCHIBAETCS KOMUCCUEH U YyTBEpXKAaeTcsl JUPEKTOPOM MIKOJbl. OauH
SK3EMIUIAp aKTa XpaHWUTCA B OMOIMOTEKe, APYrol mepenaercs MOJ PacHucKy B OyXraiaTepuio,
KOTOpasi MPOM3BOJIUT CIMCaHUE ¢ OajiaHca MIKOJbl YKa3aHHOW B aKTe€ CTOMMOCTH Y4eOHHUKOB.
CrnucanHbple TO aKTy Y4YeOHHMKHM CHAIOTCSI B COOTBETCTBYIOLIME OpraHM3alMd IO 3aroTOBKE
BTOPUYHOTO CBHIpbs. JIeHbIH OT cjaun y4eOHMKOB BHOCSTCS Ha PaCUETHBIHM CUET IIKOJbI.
4.4. BpiObiTe yuyeOHUKOB M3 (oHAa OMOIMOTEKH OQOpPMISETCS aKTOM 00 HCKIYEHUH H
OTpa)kaeTcs B KHUI€ CyMMapHOro yuyeTa, a TakKe B KapToTeKke ydyeTra y4eOHUKOB. BriObiTHE
y4eOHBIX MaTepHaJIOB BPEMEHHOI'O XPAHEHHUS MPOU3BOJANUTCS B KOHIIE KaJI€HIaPHOIO rojia 1o akTy
C YKa3aHUEM IIPUUYUHBL: «MaTeprall BpeMEHHOI'O XpaHEHUs.
4.5. AKTBl Ha cMCaHHE Y4eOHHKOB BU3HMPYIOTCSI WIEHAMU KOMHCCUU 10 COXPAHHOCTU (POHJIOB.
3aBU3MPOBAHHBIEC AKThl YTBEPKAAIOTCSA AUPEKTOPOM ILIKOJIBI.
4.6. CroucaHHble MO aKTy YYeOHMKH MOTYT OBITh HCIOJB30BaHBl [IJII W3TOTOBJICHHS
JUJIAKTUYECKOT0 MaTepuaina, JJsl pecTaBpallMOHHBIX padOT WM MEepeAaroTCs OpraHU3alUsIM I10
3aroToBKE BTOpPCHIpbs. YacTh y4eOHMKOB, HAXOIALIUXCA B YJOBJIETBOPUTEIHLHOM COCTOSIHHH,
1ocje CIHUCAaHUs MOXET BbIJAaBaThCs 00YyJaroUIMMCs ISl HOATOTOBKU K SK3aMeHaM, MepeiaBaThCs
B yueOHbIe KaOMHETHI WIIN UCIIOJIb30BaHbI JUIsl PEMOHTA APYTUX Y4eOHUKOB.
4.7. XpaHeHue CIUCAHHBIX Y4€OHHMKOB BMECTE C JICHCTBYIOLIMMH 3aIlpeniaeTcs.

5. Yuer uTOroB ABH:KeHUsI OMOIMOTEYHOr0 (POH/IA

5.1. Utoru nBwxeHus (OHIIOB MOABOJATCS B KHUTE€ CyMMapHOro y4era OuOmmoreyHoro ¢oHma
(WU IpyroM perucTpe CyMMapHOTO YdeTa, MPUHSATOM B OMONMMOTEKE) HAa OCHOBAHWM JAHHBIX
CYMMapHOTO y4eTa O MOCTYIUICHHH U BBIOBITHH JJOKYMEHTOB.

5.2. VtoroBble AaHHBIE UMEIOT YEThIpe OO0s3aTENbHBIX MOKA3aTels: COCTOSJIO Ha Hayallo Toja,
MOCTYIIWIIO 32 TOJ, BEIOBLTO 3a T'OJl, COCTOMT Ha KOHeIl Toja. MITOroBele TaHHBIC TIO 3JIEKTPOHHBIM
CETeBBIM YHAJIEHHBIM JOKYMEHTaM TPEJCTABISIOTCS CIEAYIOIIUMU TOKa3aTeNsIMU YYETHBIX



€IMHUI]; COCTOSUIO Ha HavyaJlo roja, opopMIICHO B JIOCTYIl B TE€UEHHE Ioja, JOCTYI MPEKpalIeH B
TE€YCHHE I0J1a, COCTOUT Ha KOHEIl roJa.

6. [IpoBepka HATUYHUS JOKYMEHTOB OHOJIMOTEYHOTr0 (hOHIA
6.1. Ob6s3arenbHas MHBEHTAPU3ALMS IPOBOJUTCS B CISAYIOMINX CIYJasxX:
* IIPU CMEHE MaTepUajJbHO OTBETCTBEHHOTI'O JIMIIA;
* TP BIABICHUH (H)AKTOB XHUILEHHS WIH OPYU JOKYMEHTOB;
* B clydyae CTHUXUHHOro OICTBHS, MOXapa WIM JPYrMX 4Ype3BblUAWHBIX CHUTYaluM,
BBI3BAHHBIX AKCTPEMAJIbHBIMU YCIOBUSIMU;
« npu nepenave Gponma OMOINOTEKH UITK €€ YaCTH B apeH/Ty;
* IIpU peOpraHu3alvy U JIMKBUIALUU OMOIHOTEKH.
Jlyis mpoBeJieHUs IPOBEPOK JAUPEKTOPOM 00pa30BaTEIbHON OpraHM3alliyd Ha3HAYaeTCsl KOMHUCCHS,
B COCTaB KOMUCCHH JIOJDKEH BXOJUTH MPEICTABUTEIb OyXTaITepPHH.
6.2. IIpoBepka ¢GoH/1a B IJIAHOBOM TOPSJIKE OCYIIECTBIISICTCS OJIMH pa3 B 5 JIeT.
6.3. IlpoBepka Bcero (OoHOa WIIM €r0 YacTH 3aBEpIIACTCS COCTABICHHUEM aKTa O pe3yJbTarax
MIPOBEJICHUS MMPOBEPKHU HATWYMs JOKYMEHTOB yuyeOHOro (oHJa U MPUIIOKEHHEM K HEMY CIIHCKa
JOKYMEHTOB, OTCYTCTBYIOIIMX MO HEYCTAHOBJIEHHOW MpuunHe. B akTe GUKCUPYIOTCS CBEICHUS O
KOJIMYEeCTBE:
*  JOKYMEHTOB Y4e€OHOTo ()OH/a IO JaHHBIM YUeTa;
* JIOKyMEHTOB, UIMEIOIIMUXCS B HATUUHH;
¢ JOKYMEHTOB, OTCYTCTBYIOIIUX B OMOIMOTEYHOM (POH/IE IO HEYCTAaHOBJICHHON MPUYUHE.
B akre Taxke yka3pIBarOTCS HOMEp M JaTa akTa O MPOBEACHUU MPEAbIAyLIeH MPOBEpKU. AKT ¢
MPWJIOKEHHEM  CIIMCKAa JOKYMEHTOB, OTCYTCTBYIOIIMX [0 HEYCTAHOBJIEHHON IpHUYUHE,
MOJINKUCHIBAETCA Mpe/iceaTeNIeM U YWieHAMH KOMUCCUU U YTBEPKIACTCS TUPEKTOPOM IITKOJIBI.
6.4. llpm BbIBIGHWH B Tpolecce TMPOBEpPKH (OHIA OTCYTCTBYIOIIMX JOKYMEHTOB U
HEBO3MOXXHOCTH YCTAHOBJICHUS BHHOBHBIX JIMII YOBITKM TIO HEAOCTauye CHUCHIBAIOTCA B
COOTBETCTBHUHM C JCHCTBYIOIINM 3aKOHO/IaTEIbCTBOM.

7. leJionpon3BOJACTBO B OPraHU3alMHU y4yeTa 0ubauoTe4yHoro gponaa
7.1. Opranuzanusi paboThl ¢ JOKYMEHTaMH 110 yueTy OUOJIMOTEYHOro (pOHAa OCYLIECTBISAETCS MO
MpaBUJIaM BEICHUS JETIOMPOU3BOICTBA.
7.2. OCHOBHBIE JOKYMEHTBI, B KOTOPBIX OCYIIECTBIISIETCS Y4YeT, MOAJEXKAT IOCTOSHHOMY
XpaHEHHWI0 KaK JOKYMEHTBI CTPOrod OT4eTHOCTH. [locTosiHHO, 10 NMKBHIAnMU OWOIHMOTEKH,
XPaHATCS PErMCTPbl HHAMBUIYAIBHOTO U CYMMAapHOIO ydeTa JOKYMEHTOB OMOIunoTedyHoro ¢poHaa
(perucTpanioHHbIe KHUTH, HHBEHTAPHBIE KHUTH, KHUTH CYMMapHOTO y4eTa, YYeTHBIA KaTalor u
KaTajory).
7.3. B COOTBETCTBMM C TIpaBWJIAMH OpPTaHMU3ALUUU TOCYJAPCTBEHHOT'O AapXWBHOTO Jeja
YCTAQHABJIMBAIOTCS CIEAYIOIIUME CPOKM XpaHEHHsl JOKYMEHTOB, OO0ECNeUYMBAIOIIUX Y4eT M
COXPAHHOCTb (POH/IOB:
*  CONPOBOJUTEIbHBIE JOKYMEHTHI (HaKJIaJHble, CUeTa, OMHMCH, CIIUCKU Ha IOCTYHAIOIIYIO
TuTEPaTypy) — 3 roaa;
* TPHUXOJHBIE aKThl HA JIUTEPATYpYy, MOJYUYEHHYIO OecIIaTHO WM 0e3 CONMPOBOAMUTENbHBIX
JIOKYMEHTOB, — 3 T0/1a;
« KHHra ydera JUTepaTypbl, YTEpSIHHON YUTaTeNsIMU U IPUHATON B3aMeH, — 3 rofia;
* aKTHl Ha CNHCaHWUE KHUT W TEPUOJUYECKHUX W3JIaHWH, yJYETHHIE KapTOYKH, KHW)KHBIC
(bopMyIspsl CMCaHHBIX U31aHui — 10 Jer.
7.4. Tlo wWcTeYeHWH CPOKOB XpaHEHWs] Yy4YETHbIE MOKYMEHTBHI TIOJUIEKAT YHHUUYTOKEHHIO B
YCTAHOBJICHHOM TIOPSIIKE.
7.5. 1o oxoHYaHUs ouepenHOM MpoBepkH (POHAA XpaHATCA aKThl O pe3ysibTaTax IMPOBEICHUs
MPOBEPKH HAIUYMS JOKYMEHTOB OMOIHOTEYHOr0 (hoHa.

8. O0ecnevyeHne COXPAHHOCTH OMOJIMOTEYHOr0 (POHIA HIKOJIBHBIX Y4eOHNKOB



8.1. CoxpanHocTh (oHIa OOECIEeYHBAETCS CO3/JAaHUEM ONTHUMAIbHBIX YCIOBUH XpaHEHUS U
WCIOJIb30BaHUs YUEOHHUKOB, a TAKXKE OXPaHOM UX OT NOPYM U XHUILEHUH.
8.2. XpaHeHune y4yeOHHMKOB OCYIIECTBIISIETCS COTJIACHO JEHCTBYIOIMM MHCTPYKIUSM MO OXpaHe
TpyJa U MoXapHOH 0€30MacHOCTH.
8.3. @onj yueOHUKOB pacnojaraeTcs ¥ YUUThIBACTCS OTAEIBHO OT OCHOBHOTO (hOH/IA.
8.4. OTBeTCTBEHHOCTh 3a OpraHU3alMI0 COXpaHHOCTU (oHJIa Y4YeOHHUKOB BO3JaraerTcss Ha
JUPEKTOpA LIKOJIBI U 3aBEAYIOIIEro OMOINOTEKOM.
8.5. OTBETCTBEHHOCTH 32 COCTOSIHME U COXPAHHOCTH BBIIAHHBIX YUEOHMKOB B T€UEHUE y4E€OHOIO
roga HecyT oOydaromyecs, moijb3yromuecss 3TuM (GouaoM. OHM ke, MPU HEOOXOIUMOCTH,
OCYILIECTBIISIOT UX PEMOHT.
8.6. B ciywae yrepu uiam mopud y4eOHHMKAa POIUTENH (3aKOHHBIE MPEICTABUTENIN) BO3MEIIAIOT
HaHECEHHBIN yliepO B COOTBETCTBUH C JCHCTBYIOIIUM 3aKOHOAATEIbCTBOM.
8.7. B mensx KOHTPOJIS 32 COXPAaHHOCTHIO YYEOHHUKOB 0OydJaromuMucs 2 pa3a B Toj (CEHTSIOph U
anpesnb) OMOIMOTEKON MPOBOIATCS BHIOOPOYHBIE PEUIBI MO MPOBEPKE COCTOSIHUS YYEOHHKOB.
CBeznieHus 0 pe3ynbTaTax peiaa JOBOJIATCS 0 KIACCHOTO PYKOBOJIUTENS, PU HEOOXOAUMOCTH 10
3aBy4a o YBP. I1o pe3ynbraram npoBepKu COCTABIISIETCS aKT.
8.8. Kpurepuu 1o mpoBepke COCTOSHUS YICOHUKOB:

*  HaJM4Me 3alMCH O MPUHAJIKHOCTH yueOHHKa 00yUarolemMycs;

* HaJIMYME BCEX yUEOHMKOB HA MOMEHT IPOBEPKH (COTIIACHO PACIIUCAHUIO YPOKOB);

* Hanuuue o0JIOkKEeK Ha y4eOHUKaX;

* BHELIHUM BUJ y4yeOHMKA (OTCYTCTBHUE I'psI3U, HaIUCEH, NOMSITOCTEH, TOPE30B, PBAHBIX

CTpaHUIl, TOBPEXKICHUI MEePeruI€TOB B yUeOHHUKAX);
« st 1 —4 kiaccoB - HaNMYUE 3aKIa0K.

9. IlpaBuJjia nMoJib30BaHUA YUeOHMKAMU I 00yYAKOUINXCS U POAUTeIei

9.1. Obyuaroiecs MMEIOT NPaBO IMOJIyyaTh Y4EOHHMKH, MPEeTyCMOTPEHHbIE 00pa3oBaTeIbHBIMU
porpaMMaMHU IIKOJIbI, BO BpEMEHHOE IMOJIb30BaHKE U3 (hOHIa OMOIHOTEKH OECTIaTHO.

9.2. Y4eOHUKHU BBIIAIOTCS 00YYaroIMMCsl CPOKOM Ha OJMH I'0Jl, HE3aBUCUMO OT TOTO, Ha KaKoH
CpOK OOyYeHHsI OHU pacCUWTaHbl, Oe3 TpaBa Teperayn W TpoJaxd. Bo3BpaT yueOHHKOB
rapaHTUPYeTCs POAUTEISIMU (3aKOHHBIMH MTPECTABUTEINISIMU).

9.3. YueOHHMKH MOTYT OBITh BBIJAHBI KaKk HOBBIE, TaK W HCIIOJIb30BaHHbBIE paHee. [IpoOieMsr
HEXBATKHU Y4YE€OHMKOB PpEIIAIOTCs depe3 OOMEeHHO-pe3epBHBIM (oHA mIKOJ pailoHa (o6iacTHOro
LIEHTPA).

9.4. OGyuaromuecst TOJKHBI MOJMUCATh KaX/bli y4eOHMK, MOJy4eHHbIH U3 (POHJA IIKOIBHOM
oubnmoreku (yaeOHBIN T01, GaMUIHsI, UM, KJIacc).

9.5. Y4yeOHUK T0JKEH UMETh JOTIOTHUTEIBHYIO ChEMHYIO OOJIOXKKY.

9.6. B yueOHMKax HeNb3s MHCATh, PUCOBATh, 3aTM0ATh U BBIPHIBATH CTPAHUIIBI U T.JI.

9.7. OGyuwaromuecst 00s3aHbl BO3BpalllaTh INKOJbHbIE YYEOHHMKHM B ONPSATHOM BHIE, IO
HE00X0IMMOCTH PEMOHTUPOBATH UX.

9.8. YueOHMKH HOJKHBI BO3BpallaThcs B OMOIMOTEKY B YCTAaHOBJIEHHbBIE CPOKH B KOHIIE Y4€OHOTO
roja, 10 JISTHUX KaHUKYJI.

9.9. Brimyckuuku (9,11 kmaccoB) o0s3aHBI paccUUTaThes ¢ OMOTMOTEKON MO MCTEYSHHHM CPOKa
00y4eHUsI (0 MOTyICHUs aTTecTara).

9.10. OGyuatommuecs, BHIOBIBAIONINE B T€UEHUE YUEOHOTrOo roja, o0s3aHbl cAaTh YUCOHUKU IMepe]
MOJTyYCHHUEM JIOKYMEHTOB.

9.11. B cnyyae nmop4M WiM yTepH y4eOHUKOB oOydaromirecs 00s3aHbl BO3MECTUTh UX HOBBIMHU MITH
PaBHOIIEHHBIMH T10 COTJIACOBAHMIO C 3aBEAYIONMIUM OUOIHOTEKOM.

9.12. OTBeTCTBEHHOCTb 3a COXPAHHOCTh IIOJYYEHHBIX IIKOJbHBIX YYEOHHMKOB HECYT Kak
oOyuaroluecs, Tak U UX POJIUTENH (3aKOHHBIE NPEICTABUTENH).

10. Tpe6oBaHus K HCMOJIHL30BAHUIO U 00eCTIeYeHUIO COXPAHHOCTH Y4eOHUKOB



10.1. OOyuatommuecs: 00s13aHbI OEPEIKHO OTHOCUTHCS K YUeOHHMKaM, HE OMYCKaTh UX 3arpsa3HEHUs
Y TIOPYH, IPUBOSIIINX K MOTepe HHYOPMAINH, YXYIIIAIONNX YI000YHNTaeMOCTh, YCIOBHUS YTCHHS
(moTepst AMEeMEHTOB HM300pakeHUs, MATHA, LAPANUHBI, OTCYTCTBHE OJHOW MM Ooyiee CTpaHUII,
CKJICMBaHUE CTPAHMII W TIOBPSKIACHUE TEKCTa WIIM WUTIOCTPAIUil TIPU pacKphIThH, Aedopmarus,
MOTPETIaHHOCTh OJI0Ka WK TIepeIuieTa).

10.2. Ilpm wucnosb30BaHUM ydeOHHWKA IEPBOTO T0ja, OH JIOJDKEH OBITh CIaH B IIKOJIBHYIO
OMONIMOTEKY B OTIMYHOM COCTOSHHUHM: YHUCTBIM, IIENBIM, 0€3 TOBPEXKACHUH U TOTEPTOCTEH
KOpeIIKa, yIIIOB TeperieTa, 0e3 OTphIBa NeperuieTa oT 0JIoKa.

10.3. ITpu ucnosnb30BaHUM Y4eOHHMKA BTOPOTO-TPETHETO T'0/1a, OH JOJIKEH OBITh CIaH B IIKOJIbHYIO
OMONMOTEKY B XOpOIIEM COCTOSIHMM: YHCTBIM, IICJIBIM, JIOITYCKAIOTCSI HE3HAYMTEIbHBIC
MOBPEXJICHHS: MOTYT OBITh HEMHOT'O TIOTPETIAaHbl YTOJIKH MEPEIlIeTa, KOPEIoK (HO HE MOPBaH).
10.4. Tlpu ucnonp30BaHUM Y4eOHHKA YETBIPEX-TISITH JIET, OH JIOJDKEH OBITh CIAH B IIKOJBHYIO
OUONIMOTEKY B YAOBJIETBOPUTEILHOM COCTOSIHUH, MPUTOHBIM JJISl TAIBHEHIIEr0 MCIIOJIb30BAHMS:
YHCTBIM, JOIMYCKAaeTCs HAJphIB Kopemika (He Oojee 1 cM. OT Kpas) W Ieperviera B MECTE €ro
COCMHEHUS C OJIOKOM.

10.5. IIpu ucronb3oBaHUK y4eOHHKA HIECTH JIET U 0oJiee, OH JIOJDKEH OBITh CIaH B IIKOJIbHYIO
OMONIHMOTEKY B YAOBJIETBOPUTEILHOM COCTOSIHUM, MPUTOIHBIM JIJISI TAIBHEHINEr0 MCIIOIb30BAHMS:
YHCTBIM, JIOIYCKAeTCs HAJPBIB Kopelika (He Oosnee 2-3 ¢M OT Kpas) U IeperuieTa B MECTe ero
COEIMHEHUS C OJIOKOM.

10.6. Bce noBpexieHus: JOHKHBI OBITh aKKYPaTHO CKIIEEHBI TPO3pavyHON OymMaroi, 1o MupOKUM
MIPO3pPaYyHBIM CKOTYEM.

11. OTBeTCTBEHHOCTh YYACTHHKOB 00pa30BaTe/IbHOI 1esiTeIbHOCTH

11.1. JlupexTop IIKOJBI HECET OTBETCTBEHHOCTh 3a OPraHM3AIMI0 PabOThI IO CBOEBPEMEHHOMY
MOTIOJIHEHUIO OMOIMOTEYHOTr0 (POHAA UIKOJMBHBIX YYEOHHMKOB, oOOecredeHne OOyJaromuXCs
yuyeOHMKaMH, Yy4eOHBIMU MOCOOMSIMH, Y4eOHO-METOAMYECKUMU MaTepHallaMHu, CpeICcTBaMHu
00ydYeHUs U BOCIIUTAHUS.

11.2. 3amecturenp AUPEKTOpa MIKOJBI IO Yy4eOHO-BOCHHUTATEIbHOW paboTe Oompenenser
MOTPeOHOCTh IIKOJIBI B YUeOHHMKAaX, COOTBETCTBYIOMIMX INpOrpaMMaM OOYYEHHS, OCYIIECTBIISIOT
KOHTPOJIb 3a HCIOJb30BAHUWEM IE€AArOrMUYeCKUMHU pabOTHHKaMU B XoJe 00pa3oBaTelbHOMN
NEeSTeIbHOCTH  Y4eOHUKOB, Yy4eOHBIX MOCOOMH U y4yeOHO-METOJUWYECKHMX MaTepuajoB B
COOTBETCTBUH CO CIHCKOM, OMPEAETICHHBIM IIKOJIOH, COBMECTHO C YUYHUTEISIMU M 3aBEIYIOLIUM
OMOIMOTEKON OCYILIECTBISET KOHTPOJIb 32 BHIIIOJHEHUEM OOYyYaroUIMXcs €UHBIX TPeOOBAHUN IO
HCMOJIb30BAHUIO M COXPAHHOCTH YU€OHHUKOB.

11.3. KiaccHble pyKOBOAWTENH HECYT OTBETCTBEHHOCTh 32 BOCIHTAaHHE Yy OOYyYaroIIUXCS
Oepe’KHOr0 OTHOIIEHUS K y4yeOHOM KHHMre, 3a COCTOSHHE YYEOHMKOB M YUEOHBIX MOCOOMM
o0yJaroImuxcst CBOETO Kllacca B TEYEHHWE YYeOHOTO TOjAa, CBOECBPEMEHHYIO BbLIady (crmady)
y4eOHUKOB, YYEHBIX M Y4E€OHO-METOAMYECKMX NOCOOMil B OMOIMOTEKY B COOTBETCTBUH C
rpaduKOM, YTBEPKACHHBIM JUPEKTOPOM IIKOJBI.

11.4. 3aBenyromuii OHOIMOTEKONH HECET OTBETCTBEHHOCTH 3a JOCTOBEPHOCTH HMH(OpMAIu 00
00€eCreYeHHOCTH y4eOHMKaMH, Y4eOHbIMH MOCOOUSMHU M y4eOHO-METOJAMYECKUMHU MaTepuaniaMu
o0yyJaroImuxcs IIKOJbI, 32 OpraHU3alnio0 paboThl OMOIMOTEKH MO BbIJa4e U BO3BPATy YUeOHUKOB,
Y4eOHBIX TOCOOMH M Y4YEOHO-METOAMYECKUX MaTepUajoB OOYYAIOIIMMUCSA, 32 COXPaHHOCTh
6ubnroTeyHoro GoHaa yueOHOM JTUTEpaTypHlI.

11.5. Ponurenu (3aKOHHBIE NPEJICTaBUTENN) OOYyJarOIMIMXCS HECYT OTBETCTBEHHOCTh 3a
COXPaHHOCTh MOJIYYEHHBIX YUCOHUKOB, YU€OHBIX MOCOOUH M yUeOHO-METOANYECKUX MaTEePUAIOB U
BO3MEIIAIOT UX YTPATY WM MOPUY OMOINOTEKE IITKOJIBI.

11.6. OGyuaromuecst HECYT OTBETCTBEHHOCTb 33 COXPAHHOCTh y4eOHUKOB, y4EOHBIX MOCOOMHA U
y4e0HO-METOINYECKUX MAaTEPHAaJIOB, MOJYYEHHbBIX U3 (POHIA IIKOIBHON OUOINOTEKH.

12. 3ak/I09uTeNbHbIE MOJOKEHUSA



12.1. Hacrosmee [lookeHne 0 MKOJbHOM 0uOImoTeunoM (hOoHAE, MOPSAKE ero (OPMUPOBAHUSI,
y4eTa, MCIOIb30BaHUsI U 00ECIIeUeHUs COXPAHHOCTH SIBJISIETCS JIOKAIBHBIM HOPMAaTHUBHBIM aKTOM,
npuHuMaercs Ha llemarornuyeckoM COBETE LIKOJIBI U YTBEpKAaeTcs (JuO0 BBOAUTCS B JCHCTBUE)
MIPUKA30M JUPEKTOpa OPraHU3alMK, OCYIIECTBRISIONIEH 00pa30BaTeIbHYIO e TEIbHOCTD.

12.2. Bce w3MeHEHHUs W JIOTIOJHEHHS, BHOCUMBbIC B HacTosiiee [lonoxenue, ohopMIISIOTCS B
NMUCbMEHHOM (OpME B COOTBETCTBHMHM JICHCTBYIOIIMM 3aKOHOJATEILCTBOM  Poccuiickoit
denepauuu.

12.3. Tlonoxenue o OubGamoreuHoM (QoHae 00pa3oBaTEeNbHONW OpraHu3allid MPUHUMAETCS Ha
HEOIpEICIECHHbI CpOoK. M3MeHeHuss n nonosiHeHus K [lojioeHni0 NMpuHHUMAroTCs B MOPSIKE,
npeaycMoTpeHHoMm 1.12.1. nacrosimero [lomoxxeHust.

12.4. Tlocne mpunsTHs IlonmoxxkeHust (WM M3MEHEHWH M JOMOJHEHUN OTICNBHBIX TYHKTOB W
pa3/esioB) B HOBOM peakluy IpeablIylas peJakiiis aBTOMaTUYECKU yTPauuBaeT CUILY.
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